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CHRISTIAN FORMATION STAFF

Pastor
Reverend James Turner

Elementary Coordinator
Maria Buhrman
Email: mbuhrman@stmglendale.org

Elementary Assistant Coordinator
Ann Maloney
Email: amaloney@stmglendale.org,

Youth Ministry Coordinator
Gabrielle Franzoni
Email: gfranzoni@stmglendale.org

Office and Class Location
St. Thomas More
6180 W. Utopia Rd
Glendale AZ 85308

Phone Numbers
Daytime: 623 566-8222
Fax: 623 825-1468

All information in this handbook is in effect from the 2011-2012 to the
2012-2013 catechetical years and is subject to change with and without notice to
address the on-going needs of the program and the well-being of the students
and staff. Every effort will be made to keep parents informed of all changes as

soon as practical.



WEB SITE INFORMATION

the STM
%'gweeb Site!

www.stmglendale.org

PARISH WEBSITE

www.stmglendale.org
¢ Check the parish website for updated parish and program information

¢ Search the parish calendar for specific program information

ELEMENTARY CURRICULUM WEBSITE:

www.faithfirst.com
¢ TheF a i t hwelksite offerd games and activities for students that enhance the lessons in

the text. Parent material is also provided to help parents reinforce lessons at home. Parents
should click on the Family link for a variety of articles and resources

Kid’s Clubhouse is for Grades K-3
Kid’s Only Club is for Grades 4

YOUTH MINISTRY WEB INFORMATION
t.u.f. FACEBOOK INFORMATION

STM teens may stay in touch with t.U.f. activities by joining the parish Facebook account

STMTUEF for registered teens
STUF for the parents of teens
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Christian Formation Program
Growing in Faith..Actingin Love

CHRISTIAN FORMATION PROGRAM
MISSION STATEMENT

Recognizing the domestic church as the center of faith
development, the St. Thomas More Christian Formation
program provides to the children and their families,
catechesis that promotes a living, conscious and active faith
rooted in the person of Jesus and the teachings of the Church,
to assist them as members of our parish family to grow in
faith and act in love.

CHRISTIAN FORMATION
PROGRAM PHILOSOPHY

We promote knowledge of our faith
Mind o We catechize Church teachings
« We catechize facts about Jesus, Scripture, and Liturgy

We promote Christian moral formation

H eart « We encourage discipleship

« We stimulate Christian attitudes and behaviors

We promote prayer and worship
SOHI « We emphasize the importance of the Mass and the Sacraments
« We invite students to have a deeper relationship with Jesus




PROGRAM SCHEDULE FOR CLASSES

ELEMENTARY PROGRAM
Faith Formation
Session A Monday 4:45 - 6:00pm Session C Tuesday 4:45 - 6:00pm
Session B Monday 6:30 - 7:45pm Session D Tuesday 6:30 - 7:45pm

Elementary Sacrament Preparation
Immediate preparation for each sacrament is held at various times of the year
See the program calendar for specific dates and times

CLOW—Children’s Liturgy of the Word
During the 9:00am and 11:00am Masses, September through April
For children in Kindergarten through 3rd grade

To report a student absence:

Email: amaloney@stmglendale.org
or
Call 623 566-8222

YOUTH MINISTRY

FIRE  Faith is Real Energy Junior High Youth Ministry
Junior High Grades 6th - 8th Wednesday 6:30pm  or Sunday 4:00pm

t.u.f. Teens United in Faith High School Youth Ministry
High School Grades 9 - 12 Sunday 6:00pm

Youth Sacrament Preparation - Reconciliation, Confirmation, Communion
+ Retreats

+ Community Service Activities



ELEMENTARY COURSE OFFERINGS

Through all course offerings our main goal is to help children and youth
know God and know about God and the teachings of the Church so they
may grow in their relationship with our Triune God and in their Catholic
faith, and be motivated to serve God and the Church.

Faith Formation Classes

Kindergarten
Fai th Fir st ®ar#igioncbalinegs eurri¢ulannthat introduces kindergarteners
to what it means to be Catholic. The lessons lay a foundation for future faith formation by
introducing children to faith topics, vocabulary and simple rituals.

First Grade through Fourth Grade
The Fai t h chrriculusm is® a ‘spiral’ design in which the lessons follow the four pillars
: of the catechism. With each year’s lessons building upon previous
learning, children are introduced to faith topics in the categories of Creed,
Sacraments, Morality and Prayer. Previous learning is reinforced through
\ age appropriate learning experiences with a lens on developing a personal
relationship with Jesus and the Church. Scripture is integrated into every
! chapter and every unit has a mini bible study lesson that help the children
discover the richness of our biblical heritage.

Fifth Grade- Disciples of Jesus (DJs)
The fifth grade curriculum will focus on the baptismal call to discipleship and moral
decision making through reflections based on the Sunday scriptures. Classes will use the
Plfaum Gospel Weeklies series called V € n t whicle yses a lectionary approach to the
lessons. Students will reflect each week on how they are being called to follow the message
of Jesus from the Gospel reading. Using stories, articles and a variety of fun ‘hands-on’
activities students will learn what discipleship is all about.

Elementary Sacrament Preparation Processes

Reconciliation, Confirmation, Communion
The Reconciliation sacrament preparation process will use the We Bel i ev e
First Bt fraannSadker. The focus is on learning the Reconciliation Rite and
understanding the difference between a sin, accident and mistake. The Confirmation and
First Communion text is Gr o wi n g U pfromCTawventy-GHird Rublications. This
is a family approach to sacrament preparation in which students and parents work closely
together in all aspects of the process. Students will also reflect on the scripture stories that
support the doctrinal and liturgical aspects of each sacrament.

Children’s Liturgy of the Word (CLOW)
CLOW is a Liturgy of the Word experience that enables children to hear the Word of God
in a setting that is adapted to the understanding, needs, and abilities of children in
Kindergarten through the 3rd grade. = CLOW is held during the 9:00am and 11:00am
Sunday Masses, September through April.

and
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YOUTH MINISTRY PROGRAM
6" - 12" grade

St. Thomas More’s Youth Ministry strives to be the traveling companion for teens and their
families in their development as Christ’s disciples. It is often said that it takes an entire village
to raise a child and this church community is a positive spiritual neighborhood in that village.

Grades 6 - 8 Fire - Faith is Real Energy
Meeting choices:
Sunday 4:00 - 5:30 pm
OR
Wednesday 6:30 - 8:00pm

High School t. U. £ - Teens United in Faith

Meeting time:
Sunday 6:00 - 8:00pm

FIRE and t. u. f. strive to live up to the three goals given to youth ministry by
the Church.

1. “t o empower young people to Iive
toddRrenewing the VYision NCCB 1997

We do this by nurturing teen’s involvement in service, ministry and leadership
roles with year round involvement and activities.

2Adraw young people to responsible par:
of the Cathol i ¢Refnaeiwihn gc otnhneu nWiitsyi.oon NCCB

The entire parish community of St. Thomas More encourages teens to participate
in liturgy, parish ministry, and in parish community.

3.Afoster the total per sonal and spirit:
tot al personal and spiritRenewirmgvtthhe fV
NCCB 1997

In conjunction with nurturing a maturing relationship with the Father, Son and
Holy Spirit we strive to support the development of healthy values and life skills
that build up teen’s physical, intellectual, psychological and spiritual strength of
character.



YOUTH MINISTRY SACRAMENT COURSE OFFERINGS

YOUTH SACRAMENT PREPARATION PROCESS
Reconciliation, Confirmation, Communion

Classes meet on the first and third Thursdays at 6:00pm in the Parish Hall

Prerequisites and requirements:
e One sacrament preparation process per year
o Regular attendance in FIRE or t.u.f.
e Mandatory retreat
o Twenty service hours required

A SAMPLING OF THE MANY YOUTH MINISTRY EVENTS AND ACTIVITIES

E 5 - 3 iy, {‘59
Retreats and Spiritual Growth Activities _ Q?";;'J’ o ' E@- "‘ﬁl"
¢ Lock In Sacrament Preparation Retreat 1 ?’ | e ilﬁj ’l
+ Food Fast L B, T2
+ Religious Education Congress Youth Day f/ J "
+ Stations of the Cross |I
.

Bible Study H(}L—Eh 12) ét;fe g—r

Community Service Activities
+ Family Halloween Bash

“Senior Prom”

Christmas Babysitting

‘Souper’ Bowl Collection

* & o

Fun Activities

¢ Ice Cream Social

¢ Skating

¢ Summer Mystery Trip

Halloween Bash
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Shaded NumbEs&th Formation Class
Sacrament Processes for those gnrolled

Reconciliation Process

0O Confirmation/Communion Progess

St. Thomas More Session A and C
Elementary Faith Formation | 443~ 6:00pm
623-566-8222 Session B and D
Dates and Activities 6:30-7:45pm
are Subject to Change
2011 2012
September January
SIM|{T|W|Th| F| S S|IM|T|[W]|ThlF |S
1123 112 |3 (4|56 |7
415|6|7|8[9|10 (8|9 |10]|11]|12|13|14
11| 12| 13| 14| 15| 16| 17| | 15| 16| 17| 18| 19| 20| 21
18| 19| 20| 21| 22| 23| 24| | 22| 23| 24| 25| 26| 27| 28
25| 26| 27| 28| 29| 30 29| 30| 31
October February
S|M|T|[W]|ThlF |S S|M|T|[W]|Thl{F |S
BN 11234
2345|678 [5]|6]7[8]9]10]11
9 [ 10{ 11| 12| 13| 14| 15| | 12| 13| 14| 15| 16] 17| 18
16| 17| 18| 19| 20{ 21| 28| | 19| 20| 21| 22| 23| 24| 25
23| 24| 25| 26| 27| 28| 29| | 26| 27| 28| 29
30( 31 March
Novembe S(M|[T [W|[Th{F [S
S|M|T|[W]ThlF |S 12| 3
1(2[38]4]|5 4|15[6|7|[8]9]10
6| 7| 8| 9| 10| 11| 12| | 11| 12| 13| 14| 15| 16| 17
13| 14| 15| 16| 17| 18| 19| | 18| 19| 20| 21| 22| 23| 24
10| 21| 22| 23| 24| 25| 26| | 25| 26| 27| 28| 29| 30| 31
27| 28| 29| 30 April
Decembe S(M|[T [W|[Th{F [S
S|M|T|[W]|ThlF |S 1121 3|14|5([6]|7
11213 81 9|10 11| 12| 13| 14
4|1 56| 7| 8| 9]|10] |15 16| 17| 18| 19| 20| 21
11| 12| 13| 14| 15| 16| 17| | 22| 23| 24| 25| 26| 27| 28
18| 19| 20| 21| 22| 23| 24| | 29| 30| May 1
25| 26| 27| 28| 29| 30| 31 June

SACRAMENT PROCESSES

OCTOBER2011
Reconciliation Preparation

All sessions are mandatory
Oct 1
«Parent/Child Gathering @:P0am
Oct 8

e Class A 0MOam
Oct 15
«Class g0m®O0am
Oct 22
«Class g0m®O0am
Oct 29

« Parent/Child Gathering QZ9am

JUNE 2012
Confirmation/First Communion
Preparation

All sessions are mandatory
for parents and students
June 2

e Parent/Chilthss
June 4June 7

« Parent/Child Class -8:@pmn
June 8

e Rehearsal w/ Sponsé: 0619
June 9

e Confirmation/Communion 10:00a
Mass

9:002m



All Dates and Activities are Subject to Change

St. Thomas More Youth Ministry

Gabrielle Franzoni — Youth Minister

ofranzoni@stmglendale.org
623-566-8222 ext. 208

t. u. f. High School

FIRE

6" — 8" grade
Sunday 4:00 — 5:30pm
or
Wednesday 6:30 — 8:00pm

Sunday 6:00 — 8:00 pm

2011
September
SIM| T |W| T F S
1 2 3
41 5|6 | 7 8 9 10
11112 |13 [ 14 | 15 16 17
18| 19 | 20 | 21 | 22 23 24
25| 26 | 27 | 28 | 29 30
October
S| M| T w T F S
3| 4 5 6 7 8
10 | 11 | 12 13 | 14| 15
16 | 17 | 18 19 20 |21 22
23 [ 24 | 25| 26 27 | 28| 29
30| 31
November
S M| T wW T
1 2 3 41 5
6 7| 8 9 10 |11 ] 12
13 |14 | 15| 16 17 | 18| 19
20 | 21 | 22 23 24 |25 26
27 [ 28 (29| 30
December
SIM | T wW T F
1 2 3
41 5| 6 7 8 9 10
11| 12 | 13 | 14 15 16 17
181 19 | 20 | 21 22 23 24
25( 26 | 27 | 28 29 30 31

2012
January
S| M T w T F S
1| 2 3 4 5 6 7
8| 9 10 11 12 | 13 14
15| 16 | 17 18 | 19 | 20 | 21
221 23 | 24 25 | 26 | 27 | 28
29| 30 | 31
February
S M T W T |F|[S
1 2 31| 4
5 6 7 8 9 |10] 11
12 | 13 14 15 16 | 17| 18
19 | 20 21 22 | 23 (24| 25
26 | 27 28 29
Mar ch
S M T W T |F| S
1 213
4 5 6 7 8 9 |10
11| 12 13 14 | 15 |16 | 17
18| 19 20 21 | 22 |23 24
25 | 26 27 28 | 29 [30] 31
April
S| M T wW T F |S
1| 2 3 4 5 6 7
8| 9 10 11 12 13 |14
15| 16 17 18 | 19 20 |21
22| 23 24 25 | 26 27 |28
29| 30

11
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ACTIVE PARISH MEMBERSHIP

Sunday Mass Schedule
Saturday Vigil 5:00pm
Sunday 7:30am

9:00am
11:00am

New families to St. Thomas More should register in the parish by filling out a parish
registration form available in the Parish Office or on-line from the parish website at
stmglendale.org. The Christian Formation program is designed to meet the catechetical needs
of the children and youth in the St. Thomas More parish community, therefore, all families
should be registered and active members of the parish. Active parish membership is
established by completing a parish registration form and supporting the parish on a
regular basis through a variety of stewardship activities.

¢ Registered families receive parish offering envelopes in the mail every
two months which should be used in the offertory collection at Mass
each week. The use of the parish envelopes is one of the primary ways
we know that you are worshipping with us.

¢ Another option is to have monthly automatic withdrawals from your
checking or savings account or have your contribution automatically
charged to your credit card each month. These options are set up through the Parish Office.

+ Loose monies placed in the basket cannot be attributed to any specific family and therefore
cannot be used towards designating active and participating involvement. Contact the Parish
Office for more information.

Families that are not actively supporting parish life either through their parish envelopes,
time, talent and prayers will be assessed an out-of-parish Christian Formation
registration fee in the next catechetical year.

CHRISTIAN FORMATION REGISTRATION

Registration takes place each year in order to ensure we have updated information in our
records on each student. Registration takes place in April for the following catechetical year
and priority placement will be given to catechist volunteers and the currently registered active
participating families in the program. Placement is based on the date of registration,
availability of classroom space, active parish participation and the number of catechist
volunteers. The Parish Envelope Number and date of registration must be included on the
registration form.

12



REGISTRATION CATEGORIES

All Christian Formation registrations are expected to be| ... =5zt umom-

completed by May 31 to facilitate the planning of the next
year’s catechetical program. Registration information is used
to create rosters, class schedules, in the ordering of texts and
other resources and in the recruitment and training of |TZX..
volunteers.

™

Registrations are only accepted during scheduled registration times.

We cannot accept walk-in, emailed or faxed registration forms.

Catechist Early Registration

All current year catechists and volunteers register in March; new volunteers for the next
catechetical year are given priority placement of their children and youth in classes.

Early Registration of Returning Christian Formation Families

The Christian Formation office will advertise the dates of registration in the
bulletin and program handouts. Registration will begin in early April and will
continue through May 31. At this time, families re-register their children currently
enrolled in Faith Formation and Youth programs and also other children and/or youth
in the family.

Early Registration of New Families to Christian Formation

The Christian Formation office will advertise the dates of New Family registration
in the bulletin. Beginning approximately the third week of April through May 31
families new to the Christian Formation Program and/or parish, register children and
youth for classes.

Late Christian Formation Registration

June 1 through September 30 new and returning families to the Christian
Formation register currently enrolled and new students for classes. Limited space is
available.  Call for an appointment to process paperwork and/or watch for registration
times in the bulletin.

Registration of Non-Registered Parish Members

Families wanting to attend St. Thomas More’s Christian Formation program due to
scheduling conflicts at their ‘home’ parish and are not interested in becoming active
registered members of the parish will be assessed an out of parish fee for regular Faith
Formation classes. A sacrament preparation process fee will be determined depending
on the involvement within the process.

Registration closes on September 30 or when classes are filled

13



REGISTRATION FEES

Registration fees cover only a fraction of the total cost of the Christian Formation Program.
The remainder of the fees are covered by the parish through the monthly contributions provided
in the parish envelopes.

Payment methods:
Cash

Checks made out to St. Thomas More Debit cards afe n()t accepted

No family is turned away because of an inability to pay.

Early Bird Fee:
Active, participating returning and new parish families registering prior to May 31
$ 75.00 per child in a non-sacramental year
$110.00 per child in a sacramental year Maximum Family Fee:
$400.00

Fee Beginning June 1:

Registration fees after June 1
$100.00 per child in a non-sacramental year
$135.00 per child in a sacramental year

Out-of-Parish Fee
At the discretion of the Christian Formation and Parish Offices, an out-of-parish fee may be

assessed to families not registered at St. Thomas More and to non-active parish families.
$200.00 per child
$ 35.00 per child for a sacrament process only

Transfer Student Fee
Students transferring in mid-year with a transfer letter from another parish will have a sliding
scale registration fee assessed.

Sacrament Process Fees
Covers the cost of texts, supplemental resources and retreat expenses

Reconciliation............ ........... $35.00 per child/youth
Confirmation/Eucharist ........ .. . ... $35.00 per child/youth
Confirmation . ....................... $35.00 per child/youth

e A $20.00 non-refundable deposit (which is applied to fee balance) is required to secure
placement on a class roster.

e All fees must be paid in full by September 1 unless a payment plan has been arranged or a
Financial Aid form has been approved.

Students with unpaid balances as of September 1 may lose their class placement
unless arrangements have been made with the parish office.

All fees are subject to change without notice
14



GENERAL REGISTRATION INFORMATION

POLICY OF NON-DISCRIMINATION

St. Thomas More Christian Formation’s elementary and youth programs admit participants of
any sex, race, color, national or ethnic origin and persons with disabilities to all rights,
privileges, programs and activities generally accorded or made available to participants of our
catechetical programs.

FINANCIAL HARDSHIPS

Financial hardships should never prevent a family from registering their children in the
Christian Formation Program. Payment options are available for those who need to make
payments to pay off the balance of their registration fees. Scholarship financial assistance is
available for those who can demonstrate a true need. All requests must be made in writing.
For more information contact the Christian Formation office.

REFUNDS

¢ Registration fees minus the $20.00 deposit fee per child are only refundable prior to
September 15 of the current catechetical year for students that transfer or drop out of the
program. A written request via mail or email is required for all refunds.

BAPTISMAL CERTIFICATES
¢ Students not baptized at St. Thomas More must present a baptismal
certificate when they initially register.

My
Baptismal
Certificate

e

RCIC - RITE OF CHRISTIAN INITATION FOR CHILDREN

+ Unbaptized children, above the age of reason (usually age 7 through 17) normally prepare
for initiation into the Catholic Church through the Rite of Christian Initiation for Children
(RCIC). For more information about this process contact the RCIC Coordinator,
Wade McFall at wmcfall@stmglendale.org.

CUSTODY ISSUES

St. Thomas More’s Christian Formation program presumes that both parents of a child or youth
have equal access to the child or youth and program information, even in the case of a legal
separation or divorce situation unless we are notified by parent(s) in writing and provided
with official documents stating the custody arrangements.

EMERGENCY CONTACT INFORMATION
RGE: Parent contact information and alternate contact information must be
,@" ] "(\ provided on the registration form. In the event a child becomes ill or is
S ~ injured during class, every effort will be made to contact the parents or guardians
first. If parents cannot be reached in a timely manner, the alternate emergency
@ contact(s) will be notified. If any of this information changes throughout the
(/MB(; year, parents must inform the Christian Formation Office in writing, preferably

via email.

a

&
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MEDICAL NEEDS

If a student is required to keep on his/her person, personal inhalers or other medicines or
medical equipment, the parent must indicate this information on the registration form and
provide a written notice to the CF Office, preferably via email, specifically stating what is
required, when its use is necessary and what skill the student has in independently using the
items.

ALLERGIES AND HEALTH CONCERNS

Parents must indicate on the registration form student’s allergies and any other health problems
which may help us better meet his/her safety needs during class time. Parents must provide a
written report, preferably by email, to the Christian Formation office if any health condition
changes.

HOME SCHOOL PROCESS

Home school formation is only available to families with children that have special needs or
learning challenges that cannot be met in the classroom. An appointment must be set up with
the coordinator to assess if a home schooling process will be the best process for the student and
his/her family.

LEARNING CHALLENGES AND SPECIAL NEEDS

On the registration form, parents must indicate any learning disability or special needs that may
impact classroom learning. Every effort will be made to accommodate children and youth with
learning disabilities and special needs in our programs. Parents are asked to meet with the
coordinator of the program to discuss the best way to meet the child’s faith formation learning
needs. Parents are also asked to provide the student’s IEP.

CARPOOL INFORMATION

Carpoo / Contact information for individuals who are allowed to drop off and
pick up students in grades K through 5 must be indicated on the

/C% registration form.  Any changes to this information must be turned into

ey the Office in writing, preferably by email. In addition, the child’s catechist
B must also be informed by the parents or guardians.

Send Changes of All the Following Information to the CF Office

+Email, Home Phone, Cell Phone, Home Address
+Emergency Contacts
+Carpool Information
' ¢ Allergies and Health Concerns
a) - +Other Medical Conditions and Learning Challenges
)

SR > To
amaloney@stmglendale.org.

16



ENROLLMENT PLACEMENT

Is determined by the following:

The date of enrollment
Space availability
Catechist volunteers
Active parish membership

* & o o

GRADE PLACEMENT

¢ Students are enrolled in the same grade they attend in school unless the Christian Formation
coordinator and parents discern other arrangements are needed based on the learning
abilities of the student.

TRANSFER IN STUDENTS
¢ Only transfer students from another parish are admitted into the program after September
30. Placement is based on space availability.

¢ Students transferring in from another parish must present a transfer letter stating
catechetical activity, attendance data and sacraments prepared for and received at the former
parish.

TRANSFER OUT PROCESS

Families that are moving out of the parish or are choosing a different local parish for faith
formation may request a transfer notice to take to their new parish. At least a 2 week notice
would be appreciated.

CHANGING CLASSES

No class changes will be made in the elementary program until six weeks after the start of the
program. Student may not switch classrooms during the same sessions except in extreme need
situations, such as to better address a student with a learning disability or special need.

CATECHIST MINISTRY COMMITMENT

Catechetlcal Catechetical volunteer positions have different time and talent
18 lflnteers obligations as required by their specific catechetical process. All
! volunteers are expected to complete their assigned duties. One
way we thank volunteers who share their time and talent for the
entire catechetical year is to waive all registration fees.

Catechists who do not complete a full year’s commitment will be billed for partial
payment as assessed by the Christian Formation Office.

17



PARENT CONNECTION

The primary mission of the Church is to proclaim and witness the Gospel to all people; forming
them in the faith. Following this command, the Christian Formation Program has structured faith
formation sessions and activities to formally catechize children and youth about the teachings of
the Church, the scriptures and ways of living a moral life. The Church however, does not take on
this mission alone.

It is in partnership with parents that the parish embraces its
call to catechize children and youth.

The Catechism of the Catholic Church (CCC) and the United States Catholic Catechism for
Adults (USCCA) makes it clear thpsirents are the ones who are primarily responsible to form
their children in the faitby modeling in their home the importance of weekly Mass attendance,
praying, living moral lives, and teaching their children about the faith informally through daily life
events and formally through catechetical instruction.

CCC:
¢ 2252 Parentshave the first responsibilityr the education of their
children in the faith, prayer, and all the virtues.

USCCA

+ Section 28dThe Christian family forms an environment within which
the faith is professed and witnessed/hen family members pray
together, engage in lifelong learning, forgive one another, serve each
other, welcome others, affirm and celebrate life, and bring justice and
mercy to the community, they help each other life the faith and grow in
faith. ¢

It is only in partnership with you that we can most fully pass on the treasures of our faith to the
children in our parish.

We expect parents to support the goals and objectives of each catechetical process
by ensuring their children maintain an excellent attendance record,
participate in class and program activities,
act in a Christian manner towards others
and complete all home assignments.

The pastor has the responsibility for the Christian Formation program and has entrusted the
leadership of the program to the elementary and youth coordinators. It is at their discretion
that determination is made as to the completion of process requirements.

The coordinators are delegated with the responsibility to ensure all students
are properly catechized in the faith and prepared for sacraments

through the studentsd full involvemen


http://japhy.perlmonk.org/bible/?mode=cccnum&query=2252

The United States Catholic Catechism for Adults (USCCA) points out that formal faith formation
continues after receiving Confirmation and First Communiorfact, it is a life long journey.

To this end, the Christian Formation program has programs for children and youth from
kindergarten through senior in high school and continuing in a Young Adult Ministry. In
addition, the Christian Formation program has the task of assisting parents in their spiritual
formation by incorporating parent meeting and formation opportunities within its programming.

St Thomas More expects children and youth to participate in its Christian
Formation programs and activities from 1st grade through 12th grade.

Our program is staffed with women and men who volunteer their time and talent to share their
faith with the childrenlin addition to their classroom duties, these individuals dedicate time to
training, meetings and completing the diocesan catechist formation courses.
Parents are expected to support the catechists
through prayer and making sure their child comes to class prepared.

COMMUNICATION
It is up to parents to stay abreast of program events and activities. The Chr i sti a
Formation Office wild/l use email as _ our pri me
informed of program information

If a family does not have email, it is their responsibility to inform

_ﬂ the Christian Formation Office so the information may be sent to

=/ . /@) the parents by regular mail. The Christian Formation Office will

The Christian Formation Office make every effort to ensure correct and timely information is
amaloney@stmglendle.org  disseminated through the program newsletters, parish bulletin and

W:\:&“;/ website. Parents are expected to check these resources weekly.

Weekly notices are sent to the parents from the Faith Formation catechists to keep them
informed of what is going on in the classroom. These notices will be provided by handout or
via email through the Christian Formation Office. Please take the time to read these notices.

Monthly Newsletters are available for parents with updated information on Elementary
Program and Youth Ministry program and sacrament process information, class dates and other
events and activities. It is the parents' responsibility to read this information.

Catechists may not directly contact elementary aged students.

For junior high and high school students to be contacted directly by the Youth Minister
and/or her delegate, parents must indicate their permission on the registration form.

It is the parents’ responsibility to keep the Christian Formation Office apprised of any
changes to your preferred method of communicating: email, address, and/or home or cell

phone numbers. .



GENERAL SACRAMENT PREPARATION GUIDELINES

Sacraments are expressions of faith and essential to
what it means to live as a Catholic Christian. Our
sacrament preparation processes are created to be
opportunities for children and parents to grow in faith
and learn or deepen their understanding of the sacrament
and the graces received in the sacramental ritual and
how they can help one to live as disciples of Jesus.

Sacrament preparation is separate from the regular faith
formation process for children and youth.

PARENTAL ROLE

At their child’s Baptism, parents agreed to be the
primary educators of their child in the faith by word and
example. Therefore, parents are expected to work in
partnership with the Church to help their children
prepare to celebrate the sacraments.

¢ To participate in a sacrament preparation process complete involvement of the child

and his/her parent(s) is mandated as required in each preparation process

Parents are primarily responsible for ensuring that their children/youth understand and learn
all of the required information

All parent meetings incorporated into a sacrament preparation processes are
mandatory. If a parent cannot attend, a delegate such as a grandparent, uncle, aunt, etc.
may be sent to receive the necessary information

The Christian Formation Program will advertise the sacrament schedule in their calendars
and updated process information in the bulletin, newsletters and web site. It is the parent’s
responsibility to read these communiqués and keep informed as to when a process begins
and all the requirements within the process

MASS ATTENDANCE

The Eucharistic celebration is the ‘source and summit’ of our faith. At Mass “we participate in
the Paschal Mystery of Christ, that is, in his dying and rising which is made present for us in
the Eucharistic sacrifice.” (USCCA Ch 17) Through our participation in this paschal process, we
are transformed with the bread and wine into the Body of Christ to bring Christ’s message of
peace and love into the world.

To be adequately prepared to celebrate the sacraments,
children and youth must attend Mass weekly.

Children and youth attending other denominational worship services as their primary place
of worship indicates to us that your child is not ready to celebrate the sacraments
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PROOF OF BAPTISM

Proof of baptism is required and must be turned in at registration for a sacrament preparation
process. No sacrament will be celebrated without proper proof of baptism as required by Canon
Law.

¢ Individuals baptized in an accepted non-Catholic Christian ecclesial community, must make
a profession of faith prior to preparing for the sacrament of Reconciliation; the first
sacrament celebrated after Baptism.

PREREQUISITES FOR SACRAMENT FORMATION
Prior to beginning sacrament preparation all students must complete the following general
requirements which lay important foundations for sacrament preparation to build upon.

¢ Attend Sunday Mass weekly
+ Have an age appropriate understanding of Catholic teachings and the scriptures

+ Be integrated into the Catholic faith community through enrollment in the Faith Formation
or Youth Ministry programs with an excellent attendance record (see page 28)

¢ Enrolled at least one year in Catholic formation before beginning a sacrament preparation
process (Grade 1 and up)
e It is expected that students have continuous enrollment in Faith Formation and/or Youth
Ministry as they prepare for the sacraments. If years have been skipped between grades,
a readiness discernment interview will be done by the coordinator or her delegate

*

Teens in grades 6-12 must complete a readiness discernment interview by the Youth
Minister or her delegate to determine readiness and placement in a sacrament process

GENERAL SACRAMENT PREPARATION TIME LINE

Elementary students may participate in only one
Sacrament preparation process per catechetical year.

Once prerequisites are fulfilled:
¢ Children in second grade and higher may prepare for First Reconciliation

¢ Children in third grade and higher who have celebrated their First Reconciliation may
prepare for Confirmation and First Communion. (Confirmation is always prepared for and
celebrated along with First Communion)

¢ Children in second through fifth grade can only participate in one sacrament preparation
process each catechetical year.

¢ Sacrament preparation placement of teens in grades 6-12 is based on the results of the
readiness discernment interview with the Youth Minister or her delegate

+ Upon discernment of readiness by the Youth Minister, Jr. high and high school youth may
be eligible to participate in more than one sacrament preparation process during a
catechetical year as planned and directed by the Youth Minister
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First Reconciliation

Children are first introduced to reconciling experiences in the home.

(ﬁyfimzr

When siblings fight, parents are disobeyed, or other common family dynamics happen where a
wrong has been done, the stage is set for a child to learn the meaning of forgiveness. Once
sorrow is shown and forgiveness is asked for and given, a child experiences what the
sacrament of reconciliation is all about. God our loving and merciful Father forgives our sins
and graces us to more fully follow his commandments and to live as followers of Christ.

¢

Children and youth must be in the second grade or higher and have completed at
least one full year of Catholic faith formation the year prior to enrolling in the First
Reconciliation process — usually in the first grade.

Children and youth must know the Order of the Rite of Reconciliation, have an age
appropriate understanding of the difference between a sin, accident and a mistake,
know an Act of Contrition and meet other diocesan and/or parish requirements to
celebrate the sacrament.

g
iy

Elementary Confirmation Only

Confirmation only preparation is for students transferring into our
diocese from other dioceses that do not have the restored order of
the sacraments. The Confirmation Only curriculum covers the same
essential ~ Confirmation  information  presented in  the
Confirmation/Communion preparation process based on the ages of
the students involved. An age appropriate review of the Mass is al-
so included in the preparation process.

All requirements in the Confirmation/Communion
preparation process also applies to this group.

CHILDREN MAY PARTICIPATE IN ONLY ONE SACRAMENT
PREPARATION PROCESS EACH CATECHETICAL YEAR
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Confirmation and First Communion

Confirmation

In the Phoenix diocese, children and youth must prepare for both the
sacraments of Confirmation and Communion in the same preparation process
and celebrate these sacraments in the same liturgy. The focus of
Confirmation formation is on who the Holy Spirit is and how He works in our
lives. Children and youth must have an age appropriate understanding of the
Gifts of the Holy Spirit and how the Gifts can help them be disciples of Christ.
In addition the children and youth must have an age appropriate understanding
of the different parts of the Rite of Confirmation and how to celebrate the Rite.
All Confirmation students must have a sponsor to guide them in the
preparation process and to present them to the bishop.

CONFIRMATION SPONSOR REQUIREMENTS

Confirmation sponsors must be willing and able to fulfill all of the duties and obligations
incorporated within the process and satisfy the requirements of canon law and process
requirements.

Canon Law #892
“It is the duty of the sponsor to see the confirmed person acts as a true witness to Christ and
faithfully fulfills the obligations connected with the sacraments.”

Sponsors must be:
¢ 16 years of age or older
In right standing with the Church
Fully initiated into the Catholic Church
Cannot be a parent

Communion
First Communion formation centers on the Order of the Mass. Children must have
; an age appropriate understanding of the different parts of the Mass and how the
i '__'. % Mass is the primary prayer of the Church. The true presence of Jesus Christ in the
%" Eucharist is highlighted and the children and youth are taught the proper way to
receive Jesus in Holy Communion.

Children and youth must have been prepared for and celebrated First Reconciliation.

Children and youth must be in the third grade or higher and have completed one full
year of Catholic faith formation in the second grade or higher prior to enrolling in the
sacrament process. Youth in junior high and high school must have a discernment
interview with the Youth Minister and/or her delegate.

Children and youth must have *excellent attendance in classes, retreats, rehearsals and
other Christian Formation program activities. *(see pg 28)

Children and youth must complete all home assignments and participate in all process
activities.




SACRAMENT PROCESS FORMATION

Preparing children and youth for sacraments is just part of a
student’s formal faith journey and is meant to complement
and enhance their ongoing faith development in Faith

Formation classes, FIRE , ort. u. f.and regular Sunday

Mass attendance.

Elementary sacrament preparation does NOT take place
in their grade level class sessions.

¢ At St. Thomas More, sacrament preparation is separate from and in addition to
regular grade level faith formation

¢ Sacrament preparation is not exclusively linked to any grade. Every effort is made to
ensure that children and youth are prepared with their peers

¢ There is no home schooling of sacrament preparation. Sacrament preparation can only take
place at the parish

¢ Children and youth must simultaneously attend and maintain excellent attendance in their
grade level formation process. Excellent attendance is defined as missing 2 or less classes
per semester

¢ Students must attend and participate in all classes and activities involved in sacrament
preparation. Sports and extra curricular activities are not acceptable absences

All sacrament preparation classes and activities
are mandatory for students and parents.

5.0 >

Children’s Liturgy of the Word

The Children’s Liturgy of the Word (CLOW) process takes place

during the 9:00am and 11:00am Sunday Masses for parents

Fo attending Mass with children in Kindergarten through the third
v grade.

The children are dismissed after the Opening Prayer in the main
assembly to hear the Word of God in a setting that is adapted to their
understanding, needs and abilities. Since this is part of the Mass, the
ritual, readings and reflection mirrors what is happening in the main
assembly.

There is no registration or fee required for children to attend.

Parents are welcome to attend with their children. Children’s Liturgy of the Word is not a
catechetical experience or is it a substitute for regular catechetical formation.
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BEHAVIOR EXPECTATIONS

To create an environment the promotes Christian values and behaviors, and creates a positive
learning space all students, catechists and guests must abide by the Christian Formation
behavior guidelines.

General rules for all program participants
¢  Respect all people and the property of others

¢+ Behave in a courteous manner

¢  Take good care of church property

¢  Walk in the parish hall and courtyard areas S

¢ Avoid physical contact with others D

¢  Settle disagreements in a peaceful manner ‘\\\\

Students are not to disturb anything in the classrooms or other parish meeting rooms. Any fees
occurring from damage will be the responsibility of the student and their family.

In promoting good stewardship of the environment, students are expected to keep all areas of
the parish grounds clean and well maintained.

Students are expected to follow classroom rules as specified by the catechists or group leaders.

All students must dress appropriately. Clothing with inappropriate words or graphics are not to
be worn.

Riding on H e etypy shoes, rollerblades or skateboards is not allowed anywhere in the parish
hall or on the campus.

DISCIPLINE
Consistent discipline problems in the classroom prohibits meaningful catechesis to happen. The
following steps will be taken for discipline problems.

1. For first time incidents, a verbal warning will be given.

3. If the student’s behavior does not improve, the child will be spoken to privately and a second
warning will be issued. If the problem persists, the student will meet with the coordinator
or her delegate to discuss and resolve the problem.

4. For on-going problems or repeated attempts at addressing behavior are unsuccessful, a
meeting with the student’s parents will be arranged to discuss the child’s behavior. Parents
may be asked to sit with their child during class.

5. After repeated attempts to remedy the situation, if discipline remains a problem for a student,
alternative faith formation will have to be determined.
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Health and Medication

If your child/youth is sick and unable to attend class please email the Christian
Formation Office at amaloney@stmglendale.org.

Children/youth who are sick should not come to class. Students with a fever will not be
accepted into class. If a student becomes sick during class he/she will be brought to the on-site
office and the parents will be called to pick up the student.

If a student receives a minor injury such as a minor cut or scrape during class, the office
personnel, catechist, and/or coordinator will give the necessary medical attention. If
necessary, the on-site office personnel will call the parents and/or medical authorities. An
Injury Report will be filled out for all medical incidences. Parents will be asked to sign
the report acknowledging the incident that happened and the treatment rendered.

Since a registered nurse is not available during class time, please give your child all
medications before coming to class. Medicine, aspirin, or other pain relievers will NOT be
given to students.

If a child must keep medicine and/or medical equipment with them; such as
an inhaler or epi-pen, a written notice from the parents must be kept in the
student’s records specifically stating what is required, when its use is
necessary and the child’s competency in self administration.
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FIRE EVACUATION PLAN

LOCKDOWN PLAN

In the unlikely event of a fire, catechists
In the unlikely event of an intruder on the will pick up the communication folder
campus, the catechists will lock their doors and sign out sheet and walk the children
and all students and catechists will remain in out to the assigned area for their
the classroom until they are informed by the classroom as indicated on the map by the
coordinator and/or other official authority that outside door. The catechists will take
it is safe to unlock the classroom doors. roll upon arriving at their designated
When the authorities deem it safe to do so, the location and will indicate the safe
classroom catechists will ensure the safe dismissal of each student to their parents
dismissal of each student to their parents on on the sign out sheet.

the sign out sheet.
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Roman Catholic Diocese of Phoenix
Safe Environment Office

As mandated by the Bishop’s Charter, the diocese requires that all
students be given the opportunity to attend a presentation on ways to
keep themselves safe. This will be offered during class time toward the
beginning of each catechetical year. Parents will be given the opportunity
to preview the information presented. These presentations will reinforce our
belief in the respect and dignity of each human person and help children be
J more aware of what constitutes a safe boundary among family, friends, and
& strangers.

Pursuant to state law and the diocesan Safe Environment Policy, we are required to
report suspected child abuse and we will follow the state laws and diocesan policy on
such matters.

For Parents:

Families’ presentation. The information presented is useful in

keeping family members safe from child predators. This presentation

also allows parents to volunteer in the CF program as needs and
interests arise. Please note: parents wishing to be in the classroom with their child shall not
interact with other children in the program unless they have completed the safe environment
requirements of the diocese.

l i a All parents are encouraged to attend the ‘Call to Protect for

For Catechists and all Volunteers:

All volunteers must have an initial interview with Coordinator to determine best
placement in the program. Criminal and personal background checks are done

and safe environment training is completed before a volunteer is allowed to X
minister in the Christian Formation Program. In addition, catechists are
required to update their training each year to continue their ministry in
catechesis.

Pursuant to the Diocesan Safe Environment Policy, catechists or other staff personnel may not
transport students that are not family members to class and/or home from class unless another
responsible adult is present. When a catechist transports a student in the capacity of a
neighbor or friend, a written note from the parent granting permission to transport the child/
children must be on file in the Christian Formation Office.

27



EFEHW“

*Excellent attendance in Faith Formation and Youth
Ministry programs is essential to the continuous faith
formation and the continuity of the learning experience
for students. Therefore, all students are expected to
attend every class.

e *Excellent Attendance is defined as missing 2 or less classes per semester in Faith
Formation or Youth Ministry sessions and no absences in a sacrament preparation
process

e Sport practice and/or games are not valid excuses for missing class. Parents are
expected to demonstrate a commitment to their children’s faith formation by ensuring that
sports schedules do not conflict with Faith Formation and Youth Ministry classes.

e Every minute of class time is important. It is strongly discouraged for students to
come late or be dismissed early to attend sports or other functions.

e Students with unreported absences for 3 consecutive classes will be dropped from the
rolls if there is a waiting list for the class.

e Please make every attempt to be prompt. Latecomers are very disruptive to learners and
the classroom experience.

All absences should be reported to the CF Office
amaloney@stmglendale.org
623 566-8222

Pl ease Not e: An excused absence is sti

e It is the parents’ responsibility to contact the Christian Formation Office to inform them of
any extenuating family circumstances that may impact a child’s attendance.

e Habitual absences will affect eligibility for entry into sacrament preparation
processes.

e Due to the concentration of the curriculum, students may not miss a class or activity in a
Sacrament Preparation process.

e Please be punctual in bringing and picking up your children. If you have an
emergency that will cause you to be late in picking up your elementary child/children,
please call the Parish Office at 623 566—8222 to let us know you will be late.

e Youth must arrive on time for FIRE or t.u.f. and all Youth Ministry activities.
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SIGN IN/OUT PROCESS

e For the safety of the elementary aged students, parents and/or the designated adult
must escort students to their classrooms and sign them in and out of every class.
There is no ‘curb service’. A meeting will be set up with the parents of any child who is
repeatedly not signed in or out of class to determine corrective measures.

e Junior High and High School Youth must sign themselves in at each meeting.

e A post card will be sent to elementary children when absent to let them know that they
were missed in class and given an home assignment to complete at home before the next
class. If you receive a postcard in error please call or email the Parish Office so we may
amend our records

e For a well-rounded faith formation experience, children will not be allowed to have the
same catechist for more than two consecutive years.

Students and/or parents are not allowed inside any class
or meeting room without a catechist present.

Students must never be left unattended by parents or
catechists.

e Students should arrive no earlier than 10 minutes prior to the start of class nor linger after
class as staff members are not available to secure the safety of the children at these times.

VISITORS

e Visitors are allowed to be guests of students, however, all visitors must abide by all
program rules. Elementary aged visitors may not visit for more than 2 consecutive dates.

LATE PICK UP OF STUDENTS
e (Catechists are not able to secure the safety of the children as they complete their classroom
duties. Therefore, elementary students not picked up within 8 minutes after class is
over will be taken to the on site office area to wait for their parents.
e After waiting 10 more minutes, parents will be called on their cell phone. If no
response is received, the office will call the emergency contact number(s).
If parents and/or emergency contact person cannot be reached after 30 minutes,
Child Protective Services and/or the local law enforcement agency will be called.

EMERGENCY ALTERNATE PICK UP PROCEDURE

e Elementary students will be released only to the designated persons on the registration
form. When an alternate person must sign out students, parents must inform the Christian
Formation Office, preferably through an email and when not possible via a phone call.

« When dropping off the student for class, the parent must also provide a note clearly
stating who will pick up the child/children. An official picture ID with the person’s
name printed on it, such as a driver’s license, will be required from the person
picking up the child/children.
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General Information

For security reasons, all students must wear a name tag where it will be  visible at all
times. In addition, all catechists, volunteers and guests are to wear a nametag during
class.

Respecting parents as the primary teachers of faith, moral and everyday living, the catechists
assign activities to be completed at home to reinforce lessons within the family setting.
Students are expected to complete all home assignments. It is important for parents to support
us in this endeavor.

If an illness or a family emergency prevents a child from attending class, parents are
responsible for contacting the Christian Formation Office to receive any information that was
passed out to parents, the assignment that was covered in class and any home activities that may
have been assigned. Parents are expected to go over the chapter(s) that was completed in class
so that the child will not fall behind in his/her lessons. A student who misses a class must
complete and turn in all missed class work and assignments within two weeks of his return to
class.

CARE AND USE OF TEXT BOOKS

Students are to bring their textbook and other supplies requested by the catechist to every class.

¢ Children and youth are responsible for the
care of their catechetical texts. Books
should be brought to every class as
directed by the catechist.
The replacement fee for a lost textbook
is $15.00.

¢ The fee for Christian Formation library
resources will be the replacement cost for
the item.

¢ Catechists who lose a non-consumable g ‘
manual or text book must pay the ©BN2003
replacement cost.
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Jr. High and High school students must turn in a completed permission slip any time an event is
scheduled off campus. It is the parent’s responsibility to be aware of all the details
surrounding the event.

Students who text, send or receives messages during class will be given a verbal reminder to
turn off their cell phone. At the next offense, the cell phone will be taken away and returned to
the student after class.

Students are not to bring i p O eélestronic games and other such items to class without
permission from the catechist and/or coordinator. Such items will be confiscated and taken to
the office where parents may pick them up after class.

CF Program reserves the right to search and seize drugs, weapons and other contraband when
there is reasonable belief that such contraband is in the possession of a student or volunteer.

Any lost item turned in to the office will be displayed on the table near the entrance to the hall.
Unclaimed items will be donated to a charity.

No food or drink (except for covered water bottles) will be allowed in the classrooms and/or
parish meeting rooms.

“Thou shall keep holy the Sabbath.”  The third commandment obliges Catholics to attend
Mass every week. Is it not a small gesture to say thanks to God for all the blessings in our
lives?  Children and youth are expected to attend Mass every week. Youth Ministry and Faith
Formation classes are not a substitute for Mass.

St Thomas More Mass Schedule:

Saturday Evening Mass: 5:00pm
Sunday Morning Masses: 7:30am, 9:00am and 11:00am
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Volunteer Opportunities

are the

HEARTBEAT
Of our program

Do vyou HAVE A FEW HOURS A MONTH TO SH
THE CHRI STI AN FORMATI ON PROGRAM?

DO YOU WANT TO MEET NEW PEOPLE I N THE
TRAI NI NG AND SUPPORT I' S PROVI DED FOR

ALL POSI TI ONS MI NI STER I N TEAMS

WHY NOT CONSI DER THESE VOLUNTEER OPPOR
Faith Formati o@r £aei®chKi st
Youth Ministrytr@atdlbi st
Sacrament €Ea&Rteecmmicsdtl i ation, Confirmat:.i

CLOW Cate®lhinddy during 9:00am and 11:C
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